Appendix F: Data Protection Accountability Log
Overview
One of the principles of GDPR is to be accountable for how you collect, hold and manage patient data. You need to be able to demonstrate to the Data Protection Commissioner (DPC) that you are upholding your responsibilities as a data controller for sensitive personal health information. The DPC may audit general practices to ensure they are accountable under GDPR.

Accountability Log
To demonstrate that you are accountable, you should keep a log. Consider this as akin to your Professional Competence log. In this accountability log, you will document:
· Named data protection lead person within the practice;
· External training sessions on GDPR, such as CME meetings, Irish College of GPs meetings, and online courses
· Internal training sessions for clinicians and support staff on GDPR;
· Security audits of your practice hardware, software, networks, anti-virus, firewall and backups;

	Date
	Event
	Description

	18/11/2024
	Irish College of GPs Winter Meeting
	Attendance by Dr Green at the information session on GDPR

	08/01/2025
	Practice Meeting
	All staff meeting to review the Irish College of GPs data protection guidelines

	01/04/2025
	Security Audit
	Information Security audit by SecureSystems
Ltd, audit report discussed by GP partners

	26/05/2025
	Irish College of GPs AGM
	Attendance by practice manager at workshop
on GDPR


Table 6: Sample entries for Accountability Log
Accountability Folder
You also need a folder, either electronic or manual, of all the practice documents related to GDPR. These could include:
· Regular Information Security Audits;
· Records of Processing Activities, as shown in Section 2;
· Confidentiality agreements with Staff;
· Records of staff training and awareness;
· Processor contracts with GP Practice Software Vendors, Healthlink and any other data processors;
· Where processing on basis of consent, records of this consent;

Accountability Log for General Data Protection Regulation (GDPR)

	Practice Name
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	Practice Healthmail Address
	

	Data Controller
	

	Lead for Data Protection
	

	GP Practice Software System
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