
 
 

Instructions for Irish College of GPs Online CPD Application System  
 

Background 
Irish College of GPs provides CPD Accreditation for activities relevant to General Practice, under 
Arrangement with the Medical Council. Accreditation is provided via an online application form and 
the instructions below are designed to assist applicants in the completion of this form.  
Please note: applications are reviewed within 4 weeks of submission. Failure to include all necessary 
information may result in a delay in your application being processed.  
 
Once an application is approved for CPD, it is included on the College events calendar and the 
College PCS ePortfolio calendar.  
 

Login and Register your Organisation  
 

1. Go to Irish College of GPs website 
 

2. If this is your first time applying, register your organisation. Allow approximately 3-4 working 
days for your request to be processed. The College will contact you once this is completed.  
Or if you have submitted an application before, click on complete an application form. See 
sample image below: 
 

 
 
 
NB: Please do NOT use the Irish College of GPs Activity application type as this is for events 
provided by Irish College of GPs only (e.g. CME Small Group meetings, Faculty meetings and 
College courses and events).  
 

  

https://www.irishcollegeofgps.ie/Events/
https://www.irishcollegeofgps.ie/Home/Lifelong-Learning-PCS/Professional-Competence-Scheme/CPD-Recognition-Application


Submit a new application  
 
Step 1: Select ‘Start New Application’  
 

 
 

 
Step 2: Select Organisation  
 
Click on the organisation on the left. If you wish to add a new organisation, select ‘a different 
organisation’ option on the right and follow the steps to register an organisation (above).  
 

 
 
Step 3: Select application type ‘Non- Irish College of GPs Activity’ and the activity type of your 
event  
 

 
 
  

Organisation 



Step 4: Enter details of your event 
 

 
 

 
 
Step 5: Enter details for the organiser (Note: A medical organiser is required for all clinical events) 
 

 
 
  



Step 6: Enter information in the education aims and objectives section 
 

 
 
 
Step 7: Select learning and evaluation methods 
 

 
 
 
  



Step 8: Select the activity relevance to each of the 8 Domains and for Continuous Professional 
Development  
 

 
 
 
Step 9: If you are applying for a fee waiver, please add a fee waiver form to your application.  
Please click here for form   

 
 

  

https://www.irishcollegeofgps.ie/Home/Lifelong-Learning-PCS/Professional-Competence-Scheme/CPD-Recognition-Application


Step 10: Sponsorship and costs  
If your event is sponsored, enter the details in the relevant fields 
 

 
 
Step 11: Upload your agenda and other relevant documentation 
 

 
 
Step 12: Tick all items on the checklist  
 

 
Step 13: Tick all items on the checklist that apply 
 

 



 
Step 14: Tick the declaration box and click ‘next’ 
 

 
 
 
Step 15: Check your dates and enter your venues.  If it is an online event, you can simply put 
‘online’ in the venue field or use one of the other application types that are available i.e. on 
demand or live broadcast/meetings 
 

 
 
 
Step 16: Complete the privacy declaration and click next to go to the fee payment page   
 

 
 
 
Step 17: Viewing the status of your application 
 
Go back to your dashboard and on the left-hand side under alerts, you can see the status of your 
application 
 

 


